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1. O0wmue noJI0KeHu s

1.1. Konekc stvku u ciyxebHOro mnosemeHuss paboTHHKOB ['ATIOY «KITK»
(manee — «komnemK») pa3paboTaH B COOTBETCTBHH C MOJIOXEHHSIMH MeTOIMUeCKUX
PEKOMEHIaLNH 10 pa3pabOTKe W MPUHATUIO OPTaHU3ALHSIME MEP I10 MperyIpeskIeHUO
W TIPOTMBOAEHCTBUIO  KOPPYIIHMH, YTBEP)KASHHBIX MMUHHCTEDCTBOM Tpyda |
conuanbHOM 3amUThl PO 08 HOs6pst 2013 T.

1.2. Hacrosimmit Kozeke ycranaBnuBaet o0Lye IpaBUia U CTaHapThl IOBEICHHS
PabOTHHUKOB KOJUIE/Ka, 3aTParuBalOIIUX ITHKY I€JOBBIX OTHOIIEHUI U HAIPABIEHHBIX
Ha (OPMUPOBAHHE STHYHOTO, JOOPOCOBECTHOrO TOBEAEHUS PAGOTHHKOB U KOJIEIKA B
LIEJIOM.

1.3. Hacrosmmit Konekc mpussan mnoBbICUTE 3()(MEKTHBHOCTD BBIIOIHEHHS
pabOTHHKAaMU KOJUIeIKa CBOMX JOJKHOCTHBIX 00S3aHHOCTEN, a TakKe:

- CITy)KUT OCHOBOW (DOPMHUPOBAHMS JOJDKHOU MOpaIH, MpodecCHOHAIBHOM YecTr
U CIIy)KEOHOT0 3THKeTa PabOTHHKOB;

- OPHUEHTHPYET PabOTHUKOB B CHUTyallHsIX KOH(MJINKTA MHTEPECOB M ITUYECKOMN
HEONPEICICHHOCTH WIIM HHBIX O0CTOSITENBCTB HPABCTBEHHOTO BBIOODA;

- CIIOCOOCTBYET BBIPAOOTKE TOTPEGHOCTH COOMIONEHUS TNPO(ECCHOHATBHO-
3THYECKUX HOPM TMTOBEIEHUS;

- BBICTYIIA€T KaK MHCTUTYT OOLIECTBEHHOTO CO3HAHUS W HPaBCTBEHHOCTH
PabOTHHKOB, X CAMOKOHTPOJIS.

1.4, [ledicteue HacTosimero Kojekca pacnpocTpaHseTcs Ha Bcex JIHII,
ABJIAIOIINXCSL paOOTHUKAMHM KOJUTEKA M HAXOJSAIINXCS C HUM B TPYIOBBIX OTHOIICHHUSX,
BHE 3aBUCHMOCTH OT 3aHUMAaeMOM JIOJDKHOCTH U BBITIOJTHAEMBIX (DYHKIIUH.

1.5. 3Hanue m cobmojeHHe paGOTHUKAMH KOJUIEMKA ITOJOKEHHUM HACTOSIIETO
Kozekca sBIseTCs ONHMM M3 KpUTEDHEB OLEHKH KadecTBa MX MpohecCHOHAIBHOM
JEATENBHOCTH U TPYIOBOM JUCIUILINHEIL.

1.6. Coneprxanue momnosxxeHuit Hactosmero Kojekca JOBOIUTCS 0 CBEIEHUS BCeX
PabOTHUKOB KOJLIEIKA.




2. O0mue NPpUHOHIBI H IPAaBHJA NOBeeHUs] PAaGOTHHKOB OPraHU3alHu

2.1. Bce paboTHMKH KoOjlemka OOs3aHBl CJIEeJOBaTh CIEAYIOIUM OOIIHAM
IPHHLNIIAM U [IpaBUIIaM MOBEACHHUS:

- COOMIOAeHNE BEICOKUX 3TUYECKUX CTAHAAPTOB IIOBEICHUS;

- MoAep)KaHHe BBEICOKUX CTaHIapTOB NPOQECCHOHATILHOM A€ TENBHOCTH,

- CJIEZIOBaHHUE JTYYIIUM IIPAKTUKaM KOPIIOPATUBHOTO YIIPABJICHHUS;

- CO3/IaHKe U ToIepKaHue aTMoc(hephl TOBEpHs U B3aMMHOTO YBaXKEHUS;

- ClleToBaHUe NPUHIUILY JOOPOCOBECTHON KOHKYPEHIINH;

- CJIe[IOBaHME NPHUHLIAIY COLIMAIbHON OTBETCTBEHHOCTH OH3HECA;

- COOMIOIEHNE 3aKOHHOCTH U NIPUHSATHIX Ha ce0sl JOTOBOPHBIX 00S3aTEIbCTB;

- COOMI0IeHNEe TPUHIIUIIOB OOBEKTHBHOCTH ¥ YECTHOCTH NPH IPUHATHH KaJpOBBIX
peLLICHUN.

2.2. PaboTHHKH KOJIemKa 00s3aHbL:

- cobmonaTe JeHCTBYIOIHE HOPMATHUBHO-NIPABOBBIE aKTHl Poccuiickoit
@enepanru 1 Bonrorpanackoit obmacty, He HOMyCKaTh HApyIIEHUE 3aKOHOB M MHBIX
HOPDMAaTHUBHO-NIPABOBEIX  AaKTOB  HCXOAS W3  MOJUTHYECKOM, 9SKOHOMHYECKOM
LeJIECO00Pa3ZHOCTH JINOO MO0 HHEIM MOTHBAM;

- OCYILIECTBIISATH CBOIO IEATEJILHOCTD B IIPEAENax NPeIOCTaBIEHHbIX TOJTHOMOYHIA,

- MHCIIONHATH JOJUKHOCTHBIE OOA3aHHOCTM JOOPOCOBECTHO M HA BBICOKOM
NpodeccCHOHaNEHOM YPOBHE B LieiisiX obecredenus 3QPeKTUBHOM pabOThl KOMIEIKa;

- OCYIIECTBIIATEH CBOKO NPOQECCHOHANBHYIO JEATENFHOCTD B IIpeeax MpeaMeTa 1
LeNnel NesTeNbHOCTH KOJIIEIKa;

- TIpH UCTIOJIHEHUH JOJDKHOCTHBIX OOS3aHHOCTEH HE OKa3BIBaTh IIPEAIIOYTEHHS
KaKiM-JIM6O MpOQECCHOHANBHBIM WMIIH COLMAIBHBIM TPYIIaM ¥ OpraHH3allisM, OBITh
HE3aBUCUMBIMU OT BJIMSIHUS OTHAEIIBHBIX MpaXkJaH, Mpo¢heCCHOHANBHBIX HIH COLUANTBHBIX
TPYII U OpraHu3aluii;

- HCKIIOYaTh [EWCTBHs, CBSA3aHHblE C BIUAHHEM KaKUX-THOO JIMYHBIX,
UMYIIECTBEHHBIX  ((MHAHCOBBIX) M  HMHBIX  HMHTEPECOB,  INPENATCTBYIOIIHX
100pOCOBECTHOMY MCTIOJIHEHHIO UMH JOJDKHOCTHBIX 00sI3aHHOCTEI!;

- cobmonatk ciyxe6HyI0, NpohecCHOHAIBHYI JTHKY M MpAaBHIa IEOBOTO
[IOBE/ICHUS;

- TpPOSIBJIAITH KOPPEKTHOCT M BHHUMaHHE II0 OTHOIIEHHIO K KIMEHTaM |
KOHTpareHTam KoJUIeIKa,

- BO3IEPXKHBATHCS OT IOBEACHMS, KOTOpPOE MOIJIO0 OBl BbI3BaTh COMHEHHE B
A0OPOCOBECTHOM HCTIOJIHEHHH PabOTHHKAMHU JODKHOCTHBIX OOS3aHHOCTEH, a Takke
u30eratb KOHQIMKTHBIX CHTyalHi, CHOCOOHBIX HAHECTH YINep6 HX pelyTalHH WM
aBTOPUTETY KOJIIEIKA;

- IPUHUMATh NPEAYCMOTPEHHBIE 3aKOHOATENBCTBOM Poccuiickoit @enepanuu u

BHYTPEHHUMH JOKYMEHTaMH KOJUIEP)KA MeEpbl K HEJOMYyIIEHWIO BO3HUKHOBEHHS
KOH(JIUKTa HHTEPECOB U YPETyIHPOBAHUIO BOSHUKLIETO KOH(MINKTA HHTEPECOB;




- BO3JEpXKUBAThCS OT MYONMYHBIX BBICKa3bIBAHUU, CYXIEHHWH M OLIEHOK
HNEATEIBHOCTH KOJUIEIKA, €CIM 3TO He BXOAUT B JODKHOCTHBIE OO0S3aHHOCTH
pabOTHHKOB;

IIOCTOSIHHO CTPEMHUTBCA K oOecleyeHur0 Kak MOXHO Ooiee 3¢ddeKTHBHOrO
PacHopsHKEHHs pecypcamMu, HaXOAAIMMHUCS B cepe UX OTBETCTBEHHOCTH.

2.3. PaboTHHKH 00s13aHBl IPUHUMATE COOTBETCTBYIOIIME MEPEI 110 OGECIIEYEHHUIO
0e30macCHOCTM M KOHOHICHIMAIBHOCTH HWH(GOpPMAaLMHM, 3a HECAaHKIHMOHMPOBAHHOE
pasriameHue KOTOPOi OHH HECYT OTBETCTBEHHOCTh U/WJIKM KOTOpas CTajla U3BECTHA UM B
CBSI3H C MCIIOIHEHUEM JIOJDKHOCTHEIX 00S3aHHOCTEM.

2.4. IlponBuxeHne pabOTHHKOB KOJUTEKA Ha BBIIIECTOAIIYIO JOJDKHOCTD JOKHO
OCYIIECTBIIATLECSA TONBKO UCXOIS U3 JIENOBBIX Ka4eCTB paOOTHHKOB.

2.5. B xonnemxe peicTByeT 3ampeT Ha paboTy POACTBEHHUKOB Ha YCIOBHM KX
IIPAMOY MOJYNHEHHOCTH APYT APYTY.

Ilon poncTeenHukamu B HactosmeM Kojiekce MOHUMAIOTCA: CYNIPYTH, POJUTENHU H
IeTH, NeAylIKH, 6abylIKM U BHYKH, MONHOPOMHBEIE H HEIOJHOPOJAHBIE (MMEIOLIUMH
OOLIMX OTHA MM MaTh) OpaThsi M CECTPHL.

2.6. PaboTHMKY, 3aHUMAIOIIME PYKOBOJISIIHE JOJKHOCTH B KOJUIEIKE, OOSI3aHBI:

a) NMPUHEMATh MEphl IO NPENOTBPALICHHIO W YPEryJHPOBAHHIO KOH(IMKTA
UHTEPECOB;

0) NpHHUMATh MepHI 10 MPEAYIPEXAECHUIO KOPPYILIHH;

B) CBOMM  JIMYHBIM  [IOBEJEHHEM  TMOAABaTh  [PUMEP  YECTHOCTH,
OeCIpUCTPACTHOCTH U CIIPABEJIMBOCTH;

r) cocoOCcTBOBATH (hopMHUPOBaHHIO OaronpUsITHOTO MOpaJIbHO-
IICHXOJIOTHYECKOT0 KJIUMaTa B KOJJIEKTUBE;

1) B OTHOIIEHHAX C IONYHHEHHBIMH IPOSBIATH BHICOKYIO TpeOOBaTENBHOCTB,
[TPUHLUIIAATIBHOCTb, HO OIHOBPEMEHHO He JIOIIyCKaThb BBICOKOMEpHS,
IPEHEOPEXKUTENBHOTO TOHA, ITPYOOCTH, HEKOPPEKTHBIX U OCKOPOUTENBHBIX 3aMe4aHHi,
HEOOOCHOBAHHBIX MTPETEH3HM U OOBUHEHHIA;

€) YCTaHaBJIMBaTh CIIPaBEIJIMBYIO, DPaBHOMEPHYIO CIIyXeOHYI0 HarpysKy
[IONYMHCHHBIX, HE IOIYCKaTh MAUCKPUMHHALMH IMYTEM MPENOCTABJICHUS OTHEIbHBIM
paboOTHUKAM He3acyKeHHBIX OJ1ar U IPUBHIIETHIA;

2.7. Buemnuii BUI paOOTHUKOB KOJUIEIKa MPHU UCTIOJHEHUM UMM JODKHOCTHBIX
00s3aHHOCTEHN JIOJKEH COOTBETCTBOBATH OOIUETIPHHATOMY HEJOBOMY CTHIIIO, KOTOPHIH
OTJIMYAIOT OQULIHATEHOCTD, CAEPKAHHOCTD, TPAIUIIHOHHOCTD, aKKyPaTHOCTb.

3. PexoMeHaaTe/IbHbIE Y THYECKHE NpaBHJIa 1I0BeleHHs paGOTHUKOB

3.1. Mcnonnss cBOM TPYyHOBBIE OGS3aHHOCTH BCE PAOOTHMKH KOJUIEIKA HOKHBI
BO3JIEPXKHBATHCH OT:

a) oOoro BUAa BRICKA3BIBAHMI U AEHCTBHI AUCKPUMUHAIIMOHHOTO XapaKTepa 1o
IIpU3HAKaM [o0Jla, BO3pacTa, packl, HAIMOHAIBHOCTH, 3bIKa, TIPAXIAHCTBA,




COLIMAIBHOTO, HWMYILIECTBEHHOIO MM CEMEHHOro TMOJNOXKEHHUs, IMOIUTHYECKHX WIH
PEMTHO3HBIX IPEAIIOYTEHHIA;

6) J06BIX JIMYHBIX U HUHAHCOBBIX CBSI3eH, KOTOPBIE MOTYT GBITh PACLIEHEHBI KaK
OKa3aHME TIOKPOBHUTENILCTBA KaKUM OBl TO HU OBLIO JIUIAM B IEJSX MPHOGPETEHHS MMH
IIpaB, 0CBOOOXKIEHUS OT 00S3aHHOCTEMN MJIM OTBETCTBEHHOCTH;

B) TMOCTYIIKOB, KOTOpble MOIJIM OBl BHI3BaTh COMHEHHE B OOBEKTHBHOM
UCTIOJIHEHHH pabOTHUKAMH CITYKEOHBIX 00SI3aHHOCTEH;

) rpybOCTH, HeLleH3ypHOH peuM, NPOSBICHHH NpPEeHeOPEKUTESTHHOTO TOHA,
3aHOCHUMBOCTH, MpPEAB3ATBIX  3aMEYaHUM, NPEIbSBICHHUS  HENPABOMEPHBIX U
HE3aCITy>KeHHBIX OOBHHEHHMIA;

A)  Yrpo3, OCKOPOWTENBHEIX  BBIP@KEHHWH  WIM  peIlIMK,  AeHCTBHIA,
IPCHATCTBYIOINX HOPMAJIBHOMY OOLIEHHIO WM TPOBOLUPYIOIIMX IPOTHBONPABHOE
HOBEJICHHE.

3.2. PaGOTHUKA INIpH3BaHBI CHOCOGCTBOBATH CBOMM CHYXEOHBIM IOBEIEHHEM
YCTQHOBJIICHUIO B KOJIJIEKTHBE [EJIOBBIX B3aUMOOTHOLIEHHH M KOHCTPYKTHBHOTO

COTPYAHHUYECTBA APYT C IPYTOM.

4. OTBETCTBEHHOCTDb

4.1. Hapymenuem Kopmekca mnpusHaeTcs HEBBINONHEHHE WM HEHaJJIexXaIee
BEIIIOJTHEHHE PabOTHHKOM YCTaHOBJIEHHBIX KOZEKCOM NpPHHIMIIOB, HOPM W TMpaBHII
TIOBSJICHUS, a TAKXKE COBEPLICHHE MPOCTYNKa, MOPOYAIlero 4ecTh PabOTHUKA WITH
KOJIJIe KA.

4.2. Cobmonenne paGOTHHKaMU KOJUIEMKA IOJIOKEHHM Hactosmero Kopmekca
YYUTBIBAaCTCS I0pPH (OPMHMPOBAaHWM KAaOpOBOTO pe3epBa Ul  BBIABIKEHHS Ha
BBILIECTOSAIINE JOJDKHOCTH, @ TAKXKe IIPU HAJIOKEHUU TUCUUTUIMHAPHEIX B3BICKAHUI.




